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W4 A #E R 3R F]id s Notice of Arrival Abroad
352 B *h 45 33 ¥ Notice of Arrival Abroad

1L F RETERE 4 AP HFNT ABAFTEHREFRAHY TR E e (DRERPRINECES
QI BEPREN - QOFBRL  >ZBRIEARTHR - (DL FHEEHRTH -
Please submit the photocopy or scan following within 14 days after arriving: (1)Form of “Notice of

Arrival Abroad” (with signature),

(2)boarding pass,

country, (4)list of course taken.
2. HrhiE s pdes R 0 BT email A AT e
If your overseas correspondence address changes, please update it immediately via email.

(3)Passport page of entry stamp of the

I. # 4 F# Personal Information

¥ < 4+ % Chinese Name

BREEH

NKUHT Student ID No.

B L (BERR)
English Name
(As shown on passport)

BT/ E B /TR
Dept./ Year / Class

# % |- & English Nickname

® 45 Nationality

Sid & op [ 19 Male
. / / 14 5] Sex
Date of Birth (yyyy/mm/dd) [ ]* Female
T &+ 13 44 Email Address
P3R53 # f- Name
School B Address
AR P g / / FEER P / /
Date of Departure (yyyy/mm/dd) Estimated Date of Return (yyyy/mm/dd)

F % gk Internship

[ ]/& ¢ % Overseas Internship

LI®p 9 ¥ Domestic Internship

AL HF 3@ % 33 Contact Information While Overseas

w1 e
FER Name B af% Name
BE 1% A Fp (BE ) WA Fep (B %)
Contact Title Contact Title
Person R Person in R
Abroad Mobile/Phone Taiwan Mobile/Phone
Email Email
8 ir e LT
g4k i
Class Name Mobile/Phone
. . ERCIRG
Advisor Email .
Student WA R
/Py Overseas Address
Signature/Date
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M4 B.EFRE P 3R $)3 sH Notice of Returning to Taiwan

F I E P FF 3 s H Notice of Returning to Taiwan
FOTERE 14 AP R T AR TR RAFR Y @R A RIERF RS
(1):5#&52111\ FIEAE - (Qr2FPELIT - QOFBRLNABRERTHE - (D AL LB
FEETHE -
Please submit the photocopy or scan following within 14 days after being back to Taiwan: (1) Form of “Notice
of Returning ” (with signature), (2) Boarding pass, (3) Passport page of departure stamp of the country,
(4) Passport entry stamp of Taiwan.

I. % 4 34 Personal Information

PR BEEE
Chinses Name NKUHT Student 1D No.
EodL(BERRE) b ne ) ,
RELVE- R W=

English Name Dept./ Year / Class
(As shown on passport) P
# % - ¢ English Nickname ® 45 Nationality
414 & 3 p Date of Birth (1% Male

/ / 4+ 5] Sex
(yyyy/mm/dd) ]+~ Female
&+ 13 45 Email Address
iz B + f- Name
School -y Address
P / / FEIHER P E / /
Date of Departure (yyyy/mm/dd) Date of Return (yyyy/mm/dd)

FArF Y F 2L ¥ (yyyy/mm/dd)
Ended Date of the course or internship.

I1.iE P 13 & % F 3 Contact Information After Returning

iz g i e B w | 2% | went back to Taiwan after the end of the program.

R (] ®m%4 = 3% & | am an international student. Before going back to Taiwan, | went back to my
L4 ®

Contact info home country after the end of the program.

after i 3 nk Address

returning < ¥ 8 7 2 Mobile/Phone

Email

[] 225 AEB~= i@ &5 £ - 1 did not receive any scholarship.
S & ] Aéﬁﬁx_ﬁ KT IRE s BgpEE £ - | received the MOE Feiyang Scholarship of year
Scholarship | L) #4E%__ # %5 %4 53k F £ - | received the MOE XiZhu Scholarship of year

[] 458 E3 R IR SEE £ o | received the NKUHT Scholarship of year
Ee/p¥:

Signature/Date
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W4 C. RV HE=F# 4 INTERNSHIP INFORMATION FORM

FYE-FZE INTERNSHIP INFORMATION FORM

I. ® 2 34 Personal Information

P4z,
Chinses Name

B EFE
NKUHT Student ID No.

B L (EERR)
English Name
As shown on passport

AT /T
Dept./ Year / Class

2]t B A
English Nickname Nationality
TR
Email Address
F8 8 R B g +& School Name :
School / Country R 7 Country : B City
Il. % ¥ ¥ = Internship Information
FERS 2L
Name of the Organization
FRFE
Department
1
Address
Telephone
A FYVEH ff_’_?%ﬂ‘
Organization FYH en
Information Website
FUHEHA
Organization Description
TV B
Job Description
p From / / A2

Py
Period (yyyy/mm/dd)
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Il. ® ¥ # = Internship Information

E [] 3 Paid [] # Unpaid
Salary [ ] &% > v 3 2Rt Unpaid, but with allowances
[] i # Weekly pay: USD per week
[] * # Monthly pay: USD per month
= 3\
AFCS GHEEEE) |0 » 3. Others
Pay Rates
(convert to USD)
T o1 TP
B. ¥ F & 4u Tl Average working hours. hours per week.
Salary &
Welfares PEFTS NP
Types of work shifts
(] &% Accommodatlon offered [ ] %% Meals offered
o [] % 7 % & None of the both.
% TET %=
Accommodation and Meals
1 e ks [] 7 Yes [1] #& No
Employment Insurance
His (403 )
Others (if any)

CHg Yy fg‘%; Supervisor

4+ ¢ Name of Supervisor : Mr./Ms.

¥R Department :

B A Job Title :
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%4 D.® ¥ i~ & INTERNSHIP EVALUATION FORM

7

¥ 374 % INTERNSHIP EVALUATION FORM

I. & % 4L Personal Information

¢ < 4 2 Chinses Name

®REH

NKUHT Student ID No.

Er i L(BERPF)

English Name

(as shown on passport)

o) E BT
Dept./ Year / Class

2o FIA

English Nickname Nationality

TF

Email Address

038 R/ B R # +& School Name :

School / Country & #_Country : #» 7 City :
g From / / A2

FYHE

Period (yyyy/mm/dd) z

To

1. ® ¥ % £3=F Performance Evaluation

FIE A . Exceeds Meets Needs .
Rating Scale Outstanding Expectations Expectations Improvements Unsatisfactory
A i g
10 8-9 6-7 4-5 1-3
Score
BN A d ]
Assessment Criteria Score Comments

B ¥ rEkang 4
Ability to demonstrate professional knowledge.

TR BRI

Reliability and dependability.

Ha g BRMAEE R
Enthusiasm for the work and a proactive manner.

Punctuality.

WM Ea g of a4
Ability to take responsibility for tasks assigned.

B A LT 4

Ability to work cooperatively with others.
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AP D i
Assessment Criteria Score Comments

BB (FHIT i 4
Ability to demonstrate teamwork skills.

BRE R R SR a4
8 | Ability to communicate effectively with
coworkers and customers.

ARPERTE IR P D E LR AR g 4
9 | Ability undertake new tasks and provide
constructive solutions to problems

EEIGE T e SR r
0 Ability to recognize problems and take
appropriate actions

[

& & Total

I1l. & & %4 Feedback

184 AT AR L AR ¢
The student exhibited exceptional skills in the following areas:

2. 8B4 ZTRMYFE T ARG
The student needs to continue developing their skills in the following areas:

SERT R FPEREE > ZF2 AT ERRIT R TFERDT? F R FGFHRP -
When considering hiring for an equivalent position, would the student be considered hirable and a good fit for
your company? If not, please explain.

A FHWARBIFBEFY S R IR LA NER 0 FRA Py o
Please feel free to share any comments or suggestions regarding NKUHT’s Study Abroad Program.

R ¥ B % & ¢ Signature of Supervisor:
P #F Date: / / (yyyy/mm/dd)
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Supplementary Reqgulations on Overseas Internship and Study Counseling for Students
of National Kaohsiung University of Hospitality and Tourism

Reviewed and adopted by the 100th Internship Counseling Committee on March 4, 2010
Reviewed and adopted by the 219th Administrative Meeting on April 8, 2010

Amended and adopted by the 125th Internship Counseling Committee on March 28, 2013
Amended and adopted by the 309th Administrative Meeting on July 30, 2014

Amended and adopted by the 141st Internship Counseling Committee on February 26, 2015
Amended and adopted by the 323rd Administrative Meeting on March 12, 2015

Amended and adopted by the 153rd Internship Counseling Committee on October 20, 2016
Amended and adopted by the 397th Administrative Meeting on May 10, 2018

Amended and adopted by the 169th Internship Counseling Committee on March 14, 2019
Amended and adopted by the 427th Administrative Meeting on September 19, 2019

1. Inorder to implement internationalization and teaching of sandwich course, our university implements
overseas internships and studies, so that students can develop professional and language skills through
the development education stage, closely integrate theory with practice, and successfully become a
human resource favored by the international hospitality and tourism industry. These regulations are
hereby formulated based on the Implementation Directions for the Off-Campus Internship Counseling
of this university.

2. The implementation of overseas internship and study for students is as follows:

(1) Owverseas internship: The principle for students of the four-year technical school (including the
Division of Continuing Studies), the five-year junior college, and the two-year junior college
(including the industry-academia cooperative education program) is twelve months, and six
months for the students of the two-year technical school. As to the number of working hours per
week, forty hours shall prevail.

(2) Overseas study plus internship: The principle of overseas study plus internship is twelve months.
The study or internship credits must correspond to the ten compulsory credits in any semester of
the academic year, and the internship arrangement must not be less than four months or six
hundred and forty hours. The calculation of study credits shall be based on one of the following
conditions:

A. Students who choose to study for one semester in a partner university’s two-semester or tri-
semester system: In each semester, students must meet the minimum number of credits
required by the overseas partner university and must take no less than ten credits.

B. Students who choose to study for two semesters in a partner university that adopts a tri-
semester system: In each semester, students must meet the minimum number of credits
required by the overseas local university and must take no less than ten credits in total in
the two semesters.

C. The partner university adopts a four-quarter system, and students must choose to study for
at least two quarters: In each quarter, students must meet the minimum number of credits
required by the overseas local university and must take no less than ten credits in total in
the two quarters.

D. Students who choose to study throughout the year in a partner university that adopts a two-
semester, tri-semester or four-quarter system: In each semester, students must meet the
minimum number of credits required by the overseas local university and must take no less
than 20 credits in total throughout the year.

15
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E. Students who choose to take credits for one semester in overseas partner university can
practice domestic internships with the approval of the university-level Internship
Counseling Committee. The internship duration will be determined by the Internship
Counseling Committee.

Academic units will select well-known foreign hotels, restaurants, travel agencies, airlines, theme
parks and other related hospitality and tourism industries or related higher education institutions, and
after negotiation and signing agreement, students will be assigned go there for internship or study.

In order to help students to have a smooth overseas internship or study, students who want to go
overseas for internship or study should participate in the "Passing on the Torch in Overseas Internship"
activity. Students who are unable to participate for some reason should contact the handling unit to
make up. After students of overseas internship or study return to university, they are obliged to attend
the "Overseas Internship Review Meeting" of that academic year and provide experience sharing at
the next Passing on the Torch activity.

The distribution of students' overseas internships and studies shall be based on the principles of
fairness, impartiality and openness, and the "Overseas Internship or Study Unit Selection Explanatory
Meeting" shall be held in accordance with the recruitment conditions required by foreign businesses
or educational units. Students are required to attend interviews or take screening examinations of
internship or study unit in accordance with regulations.

After the allocation of overseas internship or study places is determined, the Office of International
Affairs and the Office of Research and Development will conduct a pre-departure briefing for overseas
internship or study students before the students go overseas for internship or study, and the parental
consent affidavits for the intern students will be signed and submitted.

Before students of our university go overseas for internship or study, in addition to taking out student
accident insurance, they should also purchase overseas accident insurance according to the students'
wishes. Overseas internship or study students must attend relevant education and training courses and
pre-departure symposiums held on campus. In addition to complying with internship regulations and
related precautions, overseas internship or study students must also participate in pre-service training
provided by foreign internship or study units.

Safety issues during students’ overseas internships and studies should be properly and thoroughly
planned in advance, and foreign businesses or educational institutions should be required to provide
dormitories for students’ accommodation. If accommodation cannot be provided, ask the other party
to assist the students in solving accommodation and safety issues.

After internship or study students are assigned to overseas units, in addition to receiving guidance from
the Off-Campus Internship Counseling Committee, they also accept the command and supervision of
the supervisor of the internship or study unit, and follow the established policies and work rules of the
internship or study unit. If the students need to take leave to leave the country or region where the
students are doing internship or study, the students must go through the leave application procedures
in accordance with the process stipulated by the employer and the Office of International Affairs.

In order to strengthen the counseling for students’ overseas internships or studies, and to immediately
assist students in dealing with life, learning environment and work adaptation issues, in addition to the
homeroom teachers of each class, department heads and Office of International Affairs and other full-
time staff, after the local internship situation is evaluated, a number of overseas resident counselors
will be hired to implement an overseas internship counseling platform, and cooperate with the Office
of International Affairs and the Office of Research and Development to conduct overseas internship
and study visits and counseling. During the internship or study period, industry or resident counseling
staff will maintain regular contact with the university and students' parents to provide detailed
information on the students' work and attendance status.
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The "Overseas Internship and Study Visit" operation is planned by the Office of International Affairs
and the Office of Research and Development of the university according to their authority and
responsibilities. The visits in each region are based on the principle of once a year, and the heads or
homeroom teachers of each department and the staff of the Office of International Affairs and the
Office of Research and Development are organized to conduct overseas visits. If necessary, relevant
division heads, industry personnel departments or off-campus representatives may be hired to jointly
serve in the visits.

Assessment methods for overseas internship and study scores:

(1) During the internship period, the internship unit accounts for 60%, and the resident teacher or
counseling teacher accounts for 40%.

(2) During the study period, the internship score accounts for 40%, and the resident teacher or
counseling teacher accounts for 60%.

The submission time for overseas internship and study scores is once at the end of December and once
at the end of June every year.

Rewards and punishments for overseas internship and study students shall be handled in accordance
with the relevant regulations on rewards and punishments within the university. Others shall be
handled in accordance with the relevant regulations of the internship or study unit.

Business operators, educational units and relevant instructors who perform well in overseas internships
or studies for students will be rewarded by the university after being recommended by the Off-Campus
Internship Counseling Committee.

In order to strengthen the overseas internship or study mechanism, in accordance with the resolution
of the 309th Administrative Meeting of our university, hereby the following auxiliary measures have
been formulated:

(1) Students who participate in overseas internships or studies and apply for the Overseas Internship
Program Series Scholarship (Subsidy) from the Ministry of Education must meet the application
standards for the Overseas Internship Program Series Scholarship (Subsidy) from the Ministry
of Education and conduct scores in the first and second semesters of the first grade must reach
82 points or more.

(2) The Office of International Affairs and the Office of Research and Development will strengthen
counseling measures such as pre-departure briefings, homeroom teacher briefings, enhanced
courses on language and life coping, and joint visit plans for overseas internships, and increase
the daily three-way communication with the partner university or industry and homeroom
teachers or department heads to keep abreast of student developments and implement the
overseas internship counseling mechanism.

(3) The rewards and punishments for overseas internship students shall be in accordance with the
university’s domestic internship regulations and in accordance with Article 13 of these
regulations.

These regulations come into force after reviewed and adopted by the university’s Internship
Counseling Committee and the Administrative Meeting and approved by the president and the same
shall apply to any amendments thereto.
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